
                                                                                                                                                                 

 

 

 

 

The Arc of the Arts Studio Rental Agreement 
  

TERMS OF PAYMENT & DEPOSITS:  

Along with a signed contract, a Security Deposit of $200 and payment in full of space rental must be paid 

before the start of the studio rental period. This deposit may be in the form of a check or credit card.  

It is agreed that any additional charges incurred during the function will be deducted from this deposit 

prior to refund to the contracting party. The security deposit will not be returned if additional hours are 

needed for event time, including setup and breakdown (hourly fee for extra hours), if rental space is not 

left in a broom swept condition, or if there are any damages to the property or artwork inside or outside 

of the building. All garbage, personal belongings, decorations and equipment must be removed from the 

property during the scheduled event time/breakdown time in order to be refunded. The security deposit 

will be mailed in the form of a check to the contracting clients within 2 weeks after the contracted event 

has taken place. If damages or fees exceed the $200 security deposit, the contracting party will be held 

liable. The Arc of the Capital Area will have the right to request additional money to cover cleaning fees, 

repairs, and damaged or stolen items or artwork. 

RENTAL SPACE & PUBLIC POLICY:  

Each renter and party is charged with knowledge of all laws, ordinances and regulations pertaining to 

health, fire prevention and public safety, while on premise at The Arc of the Arts Studio & Gallery. 

Compliance with such laws is mandatory for all parties involved during the allotted time in the Arc of the 

Arts Studio & Gallery. No part of the building shall be defaced in any manner, nor shall signs or other 

articles be posted, nailed, taped or otherwise affixed to any doors, walls or other parts of the building. 

Any and all damages, losses, expenses, and/or costs resulting from failure to observe this notice shall be 

payable by the renter.  

ARTWORK & DECORATIONS: 

The gallery will not take down the artwork that is on the walls during your scheduled event. Any hanging 

decorations or banner placement would need to be approved. 

We welcome clients to bring in their own tables, chairs, table cloths, decorations, flower arrangements, 

food catering and other items. 

FOOD & DRINKS: 

Renters may bring in their own beverages (including alcoholic drinks) and OUTSIDE FOOD CATERING at 

no extra charge. Any food or drink must be approved – We will want to know if your food will be from a 

caterer or restaurant, or if it will be homemade. We will not approve food that is grilled food inside of 
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the gallery, or any food that would be very messy and possibly ruin artwork on the walls or the walls 

themselves, or leave a bad smell in the facility. 

If food items will be for sale at an event, the renter’s caterer will be required to provide The Arc of the 
Capital Area with a valid proof of Insurance and a Catering Permit. 

DO YOU NEED A TEMPORARY FOOD EVENT PERMIT? 

City of Austin Link:  

 http://www.ci.austin.tx.us/health/downloads/CH08_Do_You_Need_a_Temporary_Food_Event_
Permit%20_2_.pdf 

 http://www.ci.austin.tx.us/health/downloads/tfs_checklist.pdf 

ALCOHOL: 

ANY SALE of liquor, beer, or wine must be covered by a Beverage Catering License through a catering 
company.  We allow absolutely no underage drinking. No unauthorized liquor can be brought onto the 
grounds and no opened containers are to leave the grounds. 

 “Can an establishment give away free alcoholic beverages to customers without having a permit?  
It is legal to provide free alcoholic beverages without a permit. However, to be truly “free” it must be 
available to any adult who walks in the door and requests it. If it is only available to paying customers, 
the assumption is that the cost of the alcohol is included in the price of the service. In this case, the 
retailer would be “selling” the wine, and a permit would be required. When the establishment provides 
the alcoholic beverage, there cannot be any expectation of receiving money. The establishment cannot 
ask for a “donation” or “tip.” If the alcoholic beverage will only be available to paying guests, then the 
establishment will need a permit.”  

Here are HELPFUL LINKS from TABC and the State of Texas, on how to legally serve beer and liquor at a 
special event: 

 http://www.tabc.state.tx.us/faq/general.asp 
 http://governor.state.tx.us/music/guides/special_events 

CLEANING: 

Each renter is in charge of moving all tables, chairs and equipment back to the original position it was 

found in when cleaning up. All trash, food waste and recycling shall be deposited into the appropriate 

receptacles. All tables and chairs shall be wiped down as needed and floors swept and mopped as 

needed. The cleaning supplies will be available for use and are found in the janitors closets by the 

bathroom. 

 

LIABILITY: 

Neither the owner nor the employees of The Arc of the Capital Area shall be responsible for the safety of 

the renter, his/her group, staff or materials. The renter is therefore required to provide his/her own 

insurance against loss, damage, injury and third party liability (for ex. damage to premises, etc.)  

http://www.ci.austin.tx.us/health/downloads/tfs_checklist.pdf
http://www.tabc.state.tx.us/faq/general.asp
http://governor.state.tx.us/music/guides/special_events


Any damage caused by acts of negligence of the renter party will be deducted from the security deposit. 

If damages exceed the security deposit amount the renter shall be responsible for reimbursing all cost 

associated with the damages. 

Supplies: 

Unless previously agreed upon, the renter shall refrain from using art supplies, kitchen supplies, 

equipment and any technology except for the telephone which is only available for local and emergency 

calls. Bathroom supplies will be provided and available for replenishment in the janitor’s closet. 

Renter: 

I hereby confirm having read and accepted the rules and regulations of the rental of Arc of Arts Studio 

& Gallery space listed below. 

 

Signature:________________________________ ____________Date:_______________________ 

Name: ___________________________________ Title:___________________________________  

Company or Group name: __________________________________________________________ 

 

The Arc of the Capital Area Representative: 

 

Signature:_____________________________________________ Date:______________________ 

Name: ___________________________________ Title:___________________________________  

 

 

 


